Cass County Web Access for Payroll Information & Stub Image

https://156.99.225.100/payroll/ingweba

Depending on your version of Internet Explorer you may receive one of the following security messages:

changed by others. However, there is a problem with the site's
security certificate.

Security Alert § | - . .
a. here i1 ;|-'.-|.'.-|'.'.'.':'1 this website's security certificate.
@ Intormation vou exchange with this site cannot be viewed or .

The secuiity certificate was issued by a company you have
not chosen to trust, Yiew the cerificate to determine whether
pou want to trust the certifying sutharity.

° The security certificate date is valid.

2 Bop We recommend that you close this webpage and do not continue to this website.,
& The name on the security certificate is invalid or does not

match the name of the site

Do pou want to proceed?

[ Yes ] [ HNo | [ Wiew Certificate ]

Click on ‘Yes’ or ‘Continue to this website’.

Also answer ‘Yes' if you receive the following security warning:

The current Web page is trying to open a site in your Trusted
sites list. Do you want to allow this?

Current site! res:) fieframe.dll
Trusted site: https://156.99.225.100

" ‘Wiarning: allowing this can exposze wour computer bo security rigks. If
you don't trust the curent 'Web page, choose Mo,

Now you should be at the sign in page for ‘MCIS Payroll System Inquiry’:

MCIS Payroll System Inquiry

Input vour user nmme: (Up to 10 characters, 6o spaces)
Input your password: (Up to 10 chamcters)

[Sinin ]

I_ Creale & Hiw wab inguiry useai ”- Changes passaaid

If you have not created a user — click on ‘Create a new web inquiry user’

MCIS Payroll System Inquiry

New User Setup
Input your user name: {Up 1o 10 characters, no spaces)
Input yors exmployee mumber. ey in all 4 digis)
Input your social secusity mumber. (80 Byphens)
Input your password: {Up 1o 10 characters)
Retype your password: (Up to 10 characters)

Craale new usar

Create your own user name and password (all fields required).



If you receive ‘The user name “your user name” already exists.” Then please call Doug Stark or the MIS Department.

If your user name is accepted you will go back to the sign in page:

After you enter your user name and password - click on ‘Sign in’. This will take you to the follow page:

To look at your ‘Stub image’ change the ‘Current records’ to ‘History detail’ and click ‘go’:




Click on the ‘Pay date’ you wish to look at (01/09/2009 -1):

Here you can view ‘Vacation/Sick/Comp/etc’ information or ‘Stub detail’ information.
If you want to see what your paper stub looks like - click on ‘Retrieve stub image’:




You will be asked to reenter your password:

CASS COUNTY, MINNESOTA
Direct Deposit

Beenter your password to see your shabc {Up to 10 characters)

Siusbenit

Drependng on how your adobe is setap, you may have o press vour browser back button to return to the previows screen

Since you can pick any pay date to print, the Year-To-Diate coloren will be blasks when you prnt a stub off the web imquiry.

Click ‘Submit’:
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